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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

OcHoBHOU 1eNbI0 Kypca «Teopusi U MpakTUKa mnepeBojia Mpo(uiILHO-OPHCHTUPOBAHHBIX TEKCTOB» B
MOATOTOBKE OakanaBpoB 10 HampabiieHHO 46.03.02 «/lokymeHTOBe/leHHMe M apXHBOBeIeHHE)»
(mampaBieHHOCTh: «['OoCynapCTBeHHBICE M MYHHUIMMAIbHBIC APXUBEI») SBISETCS MPOQecCHOHATbHAS
MOATOTOBKA CTYJIEHTOB CPEICTBAaMU HMHOCTPAHHOIO $3bIKa, (POPMUPOBAHHE Y HUX HEO0OXOIUMOM
KOMMYHUKATUBHOM  SI3IKOBOM KOMIIETEHLIMM, A TAaKX€ BBICOKOTO YPOBHS COLUHMAIBHOU U
npodeccnoHaNbHOM afanTanuy, 4To npeanoiaraeT (GopMUpPOBaHHE BCECTOPOHHE Pa3BUTON JTUYHOCTH,
CIIOCOOHON OTBEYaTh HAa BBI30BHI COBPEMEHHOrO OOIECTBA WM HCIOJB30BAaTh 3HAHWS, YMCHHS W
HAaBBIKH, MOJyuYeHHBbIE B Xoze oOyueHus. [IpuobpereHue cTyaeHTaMH COBOKYIMHOCTH TEOPETUUYECKHX
SI3BIKOBBIX 3HAHUM, TPAKTUYECKUX YMEHUHM UM HABBIKOB JIaCT BO3MOXXHOCTH HCIOJIb30BaTh
MHOCTPAaHHBIA SI3bIK B MPO(ECCHOHAIBHON UM HAy4yHOW JeATeIbHOCTH, OYyIeT COJeiicTBOBATH
HATOKUBAHUIO MEXKKYJIbTYPHBIX NPOPECCHOHANBHBIX W HAYYHBIX CBS3CH, IO3BOJIUT JOCTOIHO
MIPEJICTaBIATh CBOIO CTpaHy Ha MEXIyHApOJHBIX CEMUHapax, KOH(PpEpEeHIUIX, CUMIO3UYMaX.
3amaun Kypca OMPEACIsIOTCS MPOPECCHOHANBHBIMU — TOTPEOHOCTSIMHU OaKalaBpOB, MPOXOJISIIUX
MOATOTOBKY 1o HamnpapiieHHio 46.03.02 «/[okyMeHTOBeeHIEe W apXHUBOBeIeHHe» (HAPaBICHHOCTD:
«l"ocynapcTBeHHbIE U MYyHUIIUTIATIbHBIC apXuBbl»). [loaToMy kypc «Teopuss u mpakThka IepeBoaa
PO UITEHO-OPUEHTUPOBAHHBIX TEKCTOB» CTPOUTCS HAa MEXAUCLUMILUTUHAPHON MHTETPATUBHONM OCHOBE,
HMMEET XapaKTep, YeTKO OPUEHTHUPOBAHHBIN HA TPO(YECCUOHATBHYIO SI3BIKOBYI0 KOMMYHUKAIIHIO.

1.2. llepeyeHb MJIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHHS MO TUCIUIIIHHE, COOTHECEHHBIX C
HHAUKATOPAMHM JTOCTHKEHUSI KOMIEeTeHIH

Komnerenuuns
(Kol 1 HAMEHOBAHUE)

Nugukaropbl
KOMIeTeHI il
(K01 ¥ HANMEHOBAHUE)

Pe3yabTaTrhl 00yueHust

YK-4. Cnocoben
OCYIIECTBIISITh JICIIOBYIO
KOMMYHHKAIUIO B
YCTHOW U MUCbMEHHOMN
dopmax Ha
TOCYJTApCTBEHHOM SI3BIKE
Poccuiickoit denepanuu
U MTHOCTPaHHOM(BIX)
A3bIKe(ax)

YK-4.2.Co6oaH0
BOCIIPHHUMAET,
aHaU3upyeT U
KPUTHYECKH OIICHUBAET
YCTHYIO M TUCBMEHHYIO
o01enpogecCHOHABHYIO
UH(pOPMALIUIO Ha
pPYCCKOM

Y UTHOCTPAHHOM (-bIX)
A3bIKE (-ax);
JIEMOHCTPHPYET HAaBBIKA
nepeBoja ¢
MHOCTPaHHOrO (-bIX) Ha
rOCyJJapCTBEHHBIH A3BIK,
a TaKxe ¢
roCyJJapCTBEHHOT'O Ha
MHOCTPaHHBIN (-bI€) A3bIK

(-m);

3HaTh:

— OCHOBHBIE HOPMBI MHOCTPAHHOTO $I3bIKa B
00JIaCTH YCTHOW U MUCBMEHHOM peun;

— OCHOBHBIC pa3iMuUsl JIMHTBUCTHYECKUX
CHCTEM PYCCKOT'O M HHOCTPAHHOTO S3bIKA;

— OCHOBHBIE  OCOOEHHOCTH  CIyLIaHWUs,
YTEHUs, TOBOPEHUs M IHChbMa KaK BUIOB
peueBoii AeATeNbHOCTH;

— OCHOBHBIE MO/IEIT PEYEBOTO ITOBE/ICHUS;

— OCHOBBI PEUEBBIX )KAHPOB, aKTYaJIbHBIX JUIS
y4eOHO-HAyYHOTO OOIICHHUS;

— CYIIHOCTb pEuYeBOro BO3JeHCTBUS,
BUJIBL, (DOPMBI U CPEJICTBA;

— OCHOBHBIE CpE/ICTBA CO3/JaHUs BepOaIbHBIX
U HEeBepOAJTbHBIX WHOSI3BIYHBIX TEKCTOB B
pas3MYHBIX  CUTyalUsX  JIMYHOTO U
po¢eCCHOHAIBHO 3HAYUMOTO OOIIICHHS.

€ro

YMmerh:

— pealM30BHIBaTh Pa3IHUHbIC BUIBI PEUCBON
JESATETPHOCTH B y4eOHO-HAyYHOM OOIICHUH
Ha UHOCTPAHHOM SI3BIKE;

— BECTH JUAJIOT HA MHOCTPAHHOM SI3BIKE;

— OCYIIECTBIISATh 3P PEKTUBHYIO
MEXJIMYHOCTHYI0 KOMMYHUKAIIMIO B YCTHOU




U THUCbMEHHOW (opMax Ha HWHOCTPAaHHOM
A3BIKE;

— BBIIOJIHATH IIMCBMEHHBIE U  YCTHBIE
IIepeBO/Ibl  MaTepHaoB IMPO(ECCHOHATBHO
3HAYMMOM HaIpPaBJIEHHOCTU C HUHOCTPAHHOI'O
A3plKa HAa PYCCKMH M C PYCCKOrO Ha
MHOCTPAaHHBIN A3BIK;

— CO3laBaTb W PpEOAKTUPOBATH TEKCTHI
OCHOBHBIX KaHpPOB JIEJIOBOU PEYH.

Baanern:
— SA3BIKOBBIMHM CPEACTBAMM JJIsI JOCTHXKCHUS
npodeccnoHANBHBIX IIeNiell Ha WHOCTPAHHOM
SI3BIKE;
— pa3JII/I‘IHbIMI/I BUaMU nu HpI/IeMaMI/I
CIyIIaHUs, YTEHUSI, TOBOPEHUS U TUCHhMa;
— HaBBbIKaMHN KOMMYHI/IKaIII/II/I B PIHO?IBLI‘IHOfI
cpene, 0O0ECIEUHMBAIIUMA  aJICKBAaTHOCTh
COLIMAILHBIX H npodeccuoHaNbHBIX
KOHTAKTOB HA I/IHOCTpaHHOM SI3BIKEC,
— IOpueMamMu  CO3/aHMsl  YCTHBIX U
IIMCBMCHHBIX TCKCTOB paSJII/I‘IHI)IX )KB.HpOB B
nporecce y4eOHO-HAyYHOTO OOLICHHUS;

— HaBblKaMmu pedeprpoBaHma U

aHHOTMPOBAHMA HAY4YHOM NUTEPATYpPbI;

— HaBbIKaMU COLIMOKYJIBTYPHOI u
MEXKYJIbTYPHON KOMMYHUKALIAH,

IIK-2 Biaanenue
OCHOBaMH
UH(POPMAaLMOHHO-
aHAJTUTUYECKOM
JIeITEIIbHOCTH U
CIIOCOOHOCTBIO
MPUMEHSTD UX B
npodecCuOHATbHON

chepe

IIK-2.1 CamocTosTeIHO
paboTtaet ¢ pa3TuYHBIMHU
HUCTOYHUKAMU
uH(popMalun

3HaTh:
— METOAWKY paboThl C/HAJg TEKCTaMu
COLIMAJIbHOU u npodeccuoHaTbHON

HalpaBJICHHOCTH B  LEISAX  a/IeKBaTHOM
MHTEPIPETALMY TPOYUTAHHOTO MaTEPUAIa;

— METOJUKY paboThl ¢ HMH()OpPMALMOHHBIMU
MOTOKaMH JuIg oOecrneyeHus IesTeIbHOCTH
AQHAJIMUTUYECKUX LIEHTPOB, OOLECTBEHHBIX U
roCy/IapCTBEHHBIX OpPraHU3aLNN.

Ymern:

— MOHUMAaTh U IPAaBUILHO UHTEPIPETUPOBATH
HUCTOPUKO-KYJIbTYpHbIE  SBJIGHUS  CTpaH

Hn3y4acMoro sA3bIKa, p336I/IpaTBCH B
06HICCTB€HHO-H0J'II/ITI/ILICCKI/IX HHCTUTYyTax
9TUX CTPAH,

—  HCHOJIb30BaThb HaBBIKM  pabOTBl €
uHpopmanel M3 pazIMYHBIX HCTOYHHKOB
Ha MHOCTPAaHHOM S3bIKE€ JUIS  pELIeHUs
npo¢eCCHOHATLHO 3HAUUMBIX 3a/1a4;

— pelaKkTUpOBaTh TEKCTBI
po¢eCcCHOHATBLHOTO " COLIMAJIBHO
3HAYUMOTO COJEpKaHMSI Ha POJHOM U
MHOCTPAaHHOM SI3bIKaX;




Baaners:

- METOAMKOW W TpHEMaMH IepeBoja
(petdhepaTuBHOTO, JOCIOBHOTO);

— HaBbIKAMH ¥  METOAMKOW  IIOMCKa
CTpaHOBEAYECKOM U  MpodecCHOHATBbHOU
uHpOpMAIIMK,  TIOJB3YSACh  PA3IUYHBIMU
UCTOYHMKAaMHU (B ToM ymcie, Internet)

— HaBBIKAMH [0 PCLEH3UPOBAHHIO U
PENaKTUPOBAHUIO  COLMAIBHBIX, HAy4HO-
MOITYJISIPHBIX, HAYYHBIX, U
nyOonunucTHYecKux paboT mo cBoeH
CIEIMAJIbHOCTH Ha HHOCTPAHHOM SI3BIKE.

1.3. MecTo 1McuMnJIMHbI B CTPYKTYpe 00pa30oBaTeIbHOI MPOrpaMMbl

Huctummmaa «Teopust U pakTHKa MepeBojia MPoQHIbHO-OPHEHTUPOBAHHBIX TEKCTOB» OTHOCHUTCS K
yacTu ONOKa JUCHUIUIMH Yy4eOHOro I1aHa, ¢GOpMUPYEeMOil ydacTHHKaMu 00pa30BaTeIbHBIX
OTHOIIICHHUH.

J171 OCBOEHUS JUCIUILTUHBI HEOOXOIUMBI 3HAHUS, YMEHUS U BIaJIeHUs, CHOPMUPOBAHHBIE B X0OJI€
W3yYECHUS CIACTYIOMNX TUCHHUILUIMH U TPOXOKIAEHUS MPAKTUK: «PyCCKUI SI3bIK U KyJIBTypa peun»,
«HOCTpaHHBIN SA3BIK».

B PE3YIbTAaTC OCBOCHUA NUCHTUIIMHBI (I)OpMI/Ip}IIOTCSI 3HAHUA, YMCHUSA U BIIAACHU, HCO6XOI[I/IMLIC JJIA
HU3YYCHHUA CIICAYIOMUX JUCHUIIIMH U ITPOXOKACHUA ITPAKTHUK: HpOCKTHaﬂ IIPAKTHUKa, HaquO-
HCCICO0BATCIIbCKAsA pa60Ta, Hpe,[[I[I/IHJ'IOMHaH IIpaKTHUKa.

2. CTpykTypa THCHUTIIHHBI
OO6mas Tpya0EMKOCTh JUCIUTUIHHBI cocTaBiseT 3 3.¢., 108 akageMuueckux 4acos.

CTpyKTypa AMCUMILIMHBI 1JIs1 04HOH GopMbl 00yUeHus:

O0pvemM jaucuumIuHBL B (popMe KOHTAKTHOM paboThl OOydarOMIMXCSl C MeJarorn4ecKuMu
paboTHUKaMu M (WJIK) JUIAMM, TPUBJIEKaEMBIMH K peaju3aluu o0pa3oBaTEbHOM MporpamMmbl Ha
UHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tumn yueOHBIX 3aHATUI KomnuectBo
9acoB
5 Cemunapbl/nabopaTopHblie paboThI 40
6 CeMuHapbl/1abopaTopHble paboThI 40
Bcero: 80

O06beM AUCHUILTUHBL B (hOpME CaMOCTOSTENbHON pabOTHl 00YYAIOIIMXCS COCTaBIsAET 64
aKaJeMHUYECKHUX YacOB.

CTpyKkTypa AMCUMIVIMHBI JI 0YHO-32049HOI opMbI 00yUeHMsI

Ob6vemM jauciumIuMHBL B (popMe KOHTAKTHOM paboThl OOydaIOMIMXCSl C MeJarorm4ecKuMu
paboTHUKaMu | (WJIK) JUIAMM, TPUBJIEKaEMbIMH K peaju3aluu o0pa3oBaTENbHON MporpaMMmbl Ha
WHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATUI KonunuectBo
4acoB

5 CemuHapbl/1a00paTOpHBIE PAOOTHI 20




6 ‘ Cemunapsl/mabopaTopHblie pabOThI 22
Bcero: 42

O0beM TUCIUIUTMHBI B (DOPME CaMOCTOATEILHON paboThl 00yUaromuxcs coctaiseT 102
aKaJeMUYECKHUX Yaca.

CTpyKTypa AMCIMILIMHBI JIS1 3204HOH GopMBbI 00y4YeHHUs

O0peM pucuumIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMMXCsl C MeJarorn4ecKuMu
paboTHHKaMu W (WIM) JHMIAMH, TPUBJICKAEMBIMH K pealn3alud 00pa30BaTeNbHOW MPOrpaMMBbl Ha
UHBIX YCIIOBUSIX, TP ITPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
3 CemuHapbl/J1a00paTOpHBIE PAOOTHI 16
4 Cemunapsl/mabopaTopHbie pabOThI 16
Bcero: 32

O0beM JUCHHIUTUHBI B (DOpPME CaMOCTOSTEIBHON pabOThl 00yUaronmxcs cocrapiser 112
aKaJICMUYECKUX YacOB.

3. Copaep:kanue QUCHUATITTHHbBI

I. Pa3zBuTHE COEAVIOIIMX YMEHHI MHOSI3LIYHOI0 00IIEHHSI B PA3HLIX chepax M CHTYaluaAX:

Cdepbl M CHTYAIIMM HHOSI3LIYHOTO OOLIIEHHS
1. Teopueckuii nouck u ocmvicienue uHgopmayuu:
- pabora ¢ OpUTMHAJIBHOM HAyYHO-TIOMYJISIPHOW JIUTEPaTypoil;  CIEUUaNbHON JIUTEpaTypoi
npoeCCHOHATLHON HANPaBIEHHOCTH; ¢ 0030paMu, CTAThsIMH U3 HAYYHBIX NEPUOTUIECKUX U3JIAHHIA; C
MoHorpadusMu, pedepaTtaMu; ¢ MaTEpHaIOM KOMIIBIOTEPHBIX cereid (Internet).
2. Ycmmuvle kKoHmaxkmul:
- oOMeH wuHpopmanuelr oO0mero u NpoQecCHOHATbHOIO/HAYYHOTO  XapakTepa B Ipolecce
MTOBCETHEBHBIX U MPO(EeCCHOHANBHBIX KOHTAKTOB.
3. IucvmeHHble KOHMAKMbL:
- 3aIOJIHEHHE aHKET;
- peepupoBanue;
- aHHOTUPOBAHHUE;
- HalIMCaHUE TE3MCOB, COOOICHU, TOKIA0B.

YMeHus MHOSI3bIYHOIO O0LICHUS

Ymenue.

- BJIaJICHUE BCEMH BUJAMU YTCHUSI OPUTHHAIBLHOW JIUTEPATYPHI, B TOM YHCIIE:

a) O3HAKOMUTENIBHBIM YTeHHEM co ckopocThio  180-200 cnoB/mMuH. Oe3 cioOBaps; KOJIUYECTBO
HEU3BECTHBIX CJIOB HE MpeBbIIaeT 4-5% M0 OTHOIICHHUIO K O0IIEMY KOJUYECTBY CJIOB B TEKCTE;

0) M3yYaroIMM YTEHHEM — KOJHYECTBO HEM3BECTHBIX CIIOB HE TpeBhIMaeT 8% MO OTHOLICHHIO K
00111eMy KOJIMYECTBY CJIOB B TEKCTE; JOMYCKAETCS UCIIOJIB30BAHUE CIIOBAPS.

L osopenue u ayouposanue:

- yuactue B guanore (Oecene), BBIpaKEHUE ONPEACICHHBIX KOMMYHMKATUBHBIX HaMEpeHUH
(3ampoc/coobmierre  wHGOPMAIMH — — JIOTIOTHUTEILHOM,  JIETaTU3UPYIONIEH, YTOYHSIOIEH,
WLTIOCTPUPYIOIIEH, OLIEHOYHOH; BbIICHEHHE MHEHUS COOECEHUKA; COBET; BhIpaKEHHE COOCTBEHHOTO
MHEHUS 0 MOBOJY MOJIY4YeHHON MHGOpMaly; BBIpAXKEHHE O0J100pEHUs/HEA0BOIbCTBA, COXKAICHMUS,
yIIUBJICHUS/HETOYMEHHs; YKIOHEHHE OT OTBETA);




- cooOmeHue (MOHOJIOTHYECKOE BBICKa3bIBaHHE MPO(ECCHOHATLHOTO XapakTepa B 0o0beMe He
MmeHee 15-18 ¢pa3 3a 5 MUHYT B HOpMaAJTbHOM CPEHEM TEMIIE PeyH);

- IOHUMaHUe CcooOIIeHuss MpodeccHOHATBHOTO XapakTepa (B MOHOJIOTHUYECKON gopme u B xoJe
ZMajora), OTHOCAILIETOCS K OJHOM M3 yKa3aHHBIX cep U CUTyaluil OOINEeHHs, JUIMTEIBbHOCTHIO 10 3
MUHYT 3By4aHUs! B HOPMAJILHOM CPEHEM TEMIIE PeyH.

Hucvmo:

- COCTaBJICHHE IIJIaHA, TE3HMCOB, COOOIIEHMs/NOKNana, pedepara, aHKETHl B COOTBETCTBHH C
yKa3aHHBIMH c(epaMy U CUTyalusIMH OOIICHHS;

- IEPEBOJ] C HHOCTPAHHOTO SI3bIKa HA PYCCKUI U C PyCCKOTO S3bIKa HA WHOCTPAHHBIN.

@opMHPOBaHNE U COBEPIIEHCTBOBAHUE A3bIKOBBIX HABBIKOB

Jlekcuka

- pa3BUTHE JIEKCUYECKUX HABBIKOB (00BEM JIeKcHYecKoro Marepuaia — He MeHee 3000 enuHUII, U3 HUX
1500 — penmpoayKTHBHO); XapakTep JEKCHUYECKOro MaTepuayia — oOIeHaydYHass U MpodecCuoHaIbHAS
JICKCHKA, B TOM YHCJIE TEPMUHOJIOTHYECKAasl JICKCHKA.

- JaNpHEHIIee pacuIMpeHre MOTSHIIHATLHOTO TEPMHUHOJIOTUYECKOTO CIIOBApSI.

I pammamuueckue oudaxmuyeckue eouHulybl

a) JUTsl YTCHWS ¥ MMCbMEHHOW (huKcanmu nHGOpMAaInu:

YcnoxHeHre CTPYKTypbl (KOHCTPYKIIMK) B COCTaBe MPEUIOKEHHs: paclio3HaBaHUE U MOHUMaHUeE
(hopM U KOHCTPYKITUH, XapaKTePHBIX IS KOHKPETHOTO MOIBSI3bIKA M S3BIKA JCIIOBOTO OOIICHUS:

1) ®opmanpHble TpHU3HAKA ATPUOYTHUBHBIX KOMIUIEKCOB (IIEMOYKH CYIIECTBUTEIBHBIX U
[pUJIaraTejabHbIX).

2) ®opManbHble TPU3HAKK JIOTMKO-CMBICIOBBIX CBSI3€ MEXKAY JJIEMEHTaMH TeKCTa (COHO3bI,
COIO3HBIC CJIOBA, KIUIIMPOBAHHBIE (pa3bl, BBOJAHBIE OOOPOTHI U KOHCTPYKIIUH, CIOBA-CUTHAJIBI
PETPOCIIEKTUBHOM (MECTOMMEHHUS) M TICPCIICKTUBHOM (Hapeuusi) CBS3H.

3) dopmanbHble  MPU3HAKU NPUAATOYHOTO  OECCOI03HOTO  NPEIJIOKEHHS — OTCYTCTBUE
CO032a/COI03HOTO CIIOBA.

0) 75 YCTHOM peur U MUCbMEHHOM nepeaun MHGopMaIiu:

I'pammaTiueckue Gopmbl U KOHCTPYKIH, 0003HaYaIOIINeE:

1) JIoruko-cMbICIOBBIE CBS3M - COIO3bI/COIO3HBIE CJIOBA; KJIMIIUPOBAHHbBIE CJIOBOCOYETAHUS.
2) Jlekcuko-rpaMMaTUYECKUE CPEICTBA CBSI3U MPEJIOKEHHUH U ab3a1eB.

3) Omdaruyeckre / THBEPCUOHHBIE KOHCTPYKIIUH.

4) MecTonMeHus, CI0Ba-3aMECTUTEIH.

5) CiioxHbI€ ¥ TapHbIE COIO3BI.

TemMaTHKa JAWIAKTHYECKHX _ MATEPHAJIOB JUISi __O0OYVYeHHsl Pa3JHYHbIM _BWJIAM _pevyeBoii
AeSITeJIbHOCTH: O0IeHayYHast, TPO(UITLHO-HAIIPABICHHAS.

4, Oo0pa3oBaTte/ibHbIE TEXHOJIOTUH

Jis  mpoBeneHUs  yUEOHBIX  3aHATHH 1O  JUCIHMIUIMHE  HCIOJB3YIOTCS  Pa3IMYHBIC
oOpa3oBaTenbHble TeXHOJOTUHU. {1 opraHu3anuu y4eOHOTO MpoIllecca MOXKET ObITh HCIOIB30BAHO
AJIEKTPOHHOE 00yUueHue U (WJIN) AUCTAHITMOHHBIE 00pa30BaTeIbHBIE TEXHOJIOTHH.

5. Ouenka mIaHUpPyeMbIX pe3y/IbTaTOB 00y4eHH s

5.1. Cucrema oneHUBaHUSA
Tekymuii KOHTPOJIb OCYIIECTBIISIETCS B BUJIE OIEHOK KOHTPOJIBHOW PabOThI M BBITIOJIHEHHS
3aJlaHUi Ha TPAKTUYECKHX 3aHATUAX. KoHTponbHas paboTa MpPOBOIUTCS HA MEPBOM IMPAKTUYECKOM



3aHSTHUHU, BBISBISIET TOTOBHOCTh CTYAEHTOB K MPAaKTUYECKOM pabore u oreHuBaercs 10 20 Oaios.
MaxkcumanbHast OIICHKA BBIMIOJIHEHUS KKI0T0 MIPAaKTUYeCKOro 3aHsaTus — 10 6amos.
[TpoMexxyTOUHBI KOHTPOJIb 3HAHWUW MPOBOAMUTCS B (OpPME MTOTOBOM KOHTPOJBHOH DPabOTHI,
BKJIIOYAIOLIEN TEOPETUUECKUE BOIIPOCHI M IPAKTHYECKOE 3aJaHue, U oueHuBaercs 10 40 Oamwios. B
pe3ynbTare TEeKYIIEro ¥ MpOMeKyTOYHOTO0 KOHTPOJIS 3HAHUH CTYACHTHI MOTYYatoT 3a4€T M0 KYypCy».

dopma KOHTPOIIS Makc. KoJIMYecTBO 0aJIJIOB
3a ogny pabdoty|  Bcero
Tekyumuii KOHTPOJIb:
- OTIpoC 5 GamioB 20 6amioB
-pedepar 20 6amtoB 20 GamioB
- KOHTpoJbHas pabora (Tema 1, 3, 6) 20 6annos 20 6amnoB
[IpomesxyTouHas arrectanus 40 GamioB
(3a4eT C OIEHKOM)
Htoro 3a cemecTp (AMCLUILINHY) 100 GannoB

[Tosry4eHHBIN COBOKYITHBIN pe3yIbTaT KOHBEPTHPYETCS B TPAIUIIMOHHYIO IIIKATY OIICHOK U B IIIKAITY
ouieHoK EBporeiickoii cucreMsl eperoca u HakorieHus kpenutos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUM € TaOIHIICH:

100-6ammpHast mkana | TpaguuuoHHAs mIKaia kama ECTS
95 -100 A
83_94 OTJIMYHO B
68 — 82 XOPOIIO 3a4TEHO C
56 — 67 D
5055 YIOBJIETBOPUTEIHHO E
20-49 FX
0_19 HEYJIOBJIETBOPUTEIEHO HE 3a4TEHO F
5.2.Kputepun BBICTaBICHHS OLIEHKHU TI0 JUCIUTUTIHE

Banasl/ Ouenka no Kpurtepuu onenkn pe3yibTaToB 00y4eHuUs 1o
kana AUCHMILINHE AUCUHMILINHE

ECTS

100-83/ BricTaBisiercs o0yuaromemMycs, €Ciii OH IIyO0KO U
A,B «3a4TEHO» MIPOYHO YCBOUJI TEOPETUUYECKUIN U MPAKTUYECKUN

MaTepHall, MOXXET MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
U B XOJI€ TIPOMEKYTOYHOHN aTTECTAIlNH.

OOyuaronuiics HCUEPIBIBAIOIIE U JOTMYECKH CTPOITHO
n3naraer yueOHbli MaTepua, yMeeT yBSA3bIBaTh TEOPHIO C
MIPAKTUKOH, CIIPABIISETCA C pellleHueM 3aay
poeCCHOHATFHON HANPaBIEHHOCTH BEICOKOTO YPOBHS
CJIO’KHOCTH, NIPaBHJILHO 0OOCHOBBIBACT MPUHSATHIE
peueHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
npodecCHoHaIBHON IUTeparType.

OneHka o JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOMEMYCs C
y4ETOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOU
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Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
AUCHMILIAHE

aTTeCTalUu.
Komrniereniuu, 3aKkperiéHnbie 3a JUCUUILUIMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «BBICOKUIIY.

82-68/

«3a4YTCHO»

BeicraBnsercs: 00ydarommemMycsi, €Clid OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUNA MaTepHa, FPaMOTHO U
I10 CYILLECTBY U3JIaracT €ro Ha 3aHATHUIX U B X0
IIPOMEXYTOYHOH aTTecTaluy, He JOIyCKas
CYILLIECTBEHHBIX HETOYHOCTEH.

OOyuaronuiics NpaBUIbHO IPUMEHSAET TEOPETUUECKHE
IIOJIOYKEHUS [IPU PELICHNUHN NTPAKTUYECKHX 3a/1a4
po¢ecCHOHAILHON HANPaBIEHHOCTH Pa3HOI'O YPOBHS
CJIO’KHOCTH, BJIa/IEET HEOOXOMMBIMH IS 3TOTO
HAaBBIKaMU U NIPUEMaMHU.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUeOHOU U
npo¢ecCUOHATILHOM JINTepaType.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCS C
Y4YETOM PE3yIbTATOB TEKYLIEH U POMEKYTOYHON
aTTECTaLUN.

Komnerenuuy, 3akpenia€HHuble 3a JUCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIHNA».

67-50/
D,E

«3a4YTCHO»

BricTaBisiercs oOy4aromemMycsi, €Ciii OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U MPAKTUYECKUI MaTepuall,
JIOTYCKaeT OT/JENIbHbIE OMIMOKH MPH €T0 U3JI0KEHUU Ha
3aHATHAX U B X0JI€ POMEKYTOYHOM aTTECTALINH.
OOyyaromuiics UCIIBITHIBAET OMPeIeIEHHbBIE 3aTPYAHCHHUS
B IPUMEHEHUH TEOPETUYECKUX MOJ0KEHUI MIPU PELIEHUN
MPaKTUYECKHX 3a7a4 MpodeccnoHanbHOI
HANpaBJIECHHOCTH CTAHAAPTHOTO YPOBHS CIO0KHOCTH,
BIIaJieeT HEOOXOIUMBIMU JIs1 TOTO 0a30BBIMU HABBIKAMU
U IpUEMaAMH.

JleMOHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUeOHON
JINTEPATYPHI IO TUCIUILIINHE.

OrneHka no JUCIHUILTHHE BBICTABIISIOTCS 00yUaromemMycs ¢
Y4ETOM pE3yIbTAaTOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalUU.

Komniereniuu, 3aKkpeni€éHuble 3a JUCUUTITMHOM,
c(hOpMHUPOBAHbI HA YPOBHE — «JIOCTATOYHBIN».

49-0/
F.FX

HC 3a4TCHO

BeicTraBnsercs o0yyaromemMycs, €ClIM OH He 3HAeT Ha
6a30BOM ypOBHE TEOPETUYECKHI U MPAKTUUECKUI
MaTepua, J0IMycKaeT rpyOble OmMOKH P €To
U3JI0’KEHUU Ha 3aHATHAX U B XO€ IPOMEXYTOYHON
aTTeCTallUH.

OOyuaromuiicst UCTIBITHIBACT CEPhE3HBIE 3aTPYAHEHUS B
MPUMEHEHUH TEOPETHUUECKUX TOJI0KEHUH MPHU peleHUH
MPAKTUYECKHX 3a/1a4 NMPOo(hecCHOHATEHON
HaIpaBJIEHHOCTU CTaHAAPTHOTO YPOBHS CJIOKHOCTH, HE
BJIaJIe€T HEOOXOAUMBIMHU JJISl 3TOTO HAaBBIKAMU U
NpUEMaMHU.

JleMoHCTpHpYeT (parMeHTapHble 3HaHUS Y4eOHOM
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
Ikana AUCHMILIAHE AUCHMILIAHE
ECTS

JUTEpaTypsl [0 JUCLUIUIMHE.
OreHka 1Mo JUCHUIUIMHE BBICTABIISIOTCS 00YYatOImEMyCs C
y4€TOM pe3yJIbTaTOB TEKYILIeH U MPOMEXYTOUHON
aTTeCTalUU.

KomnereHuy Ha ypoBHE «10CTaTOYHBIN», 3aKPEIIEHHbIE
3a AMCUUIUIMHOW, HE CHOPMHUPOBAHBI.

5.3. OneHouHble cpeacTBA (MaTEPHUAJIbI) VISl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NMPOMEKYTOUYHOM aTTeCTANH 00y4aAIOIINXCS M0 IUCHUILIHHE

O©CoOoO~NO O WDN P

24,

Ilpumepnaa memamuka mexkcmos Ha nepeeoo (AH2UNCKULL A3bIK)

. Records Management. Concepts, Principles and Procedures.
. Records Organisation and Operations.

. Record Management Personnel.

. Records Management Techniques.

. Records Management/Administration.

. Administering Records /Archival Records.

. Arrangement and Description of Records/Archives.

. Appraisal and Disposal Decisions.

. Conservation.

. Restoration.

. Reproduction.

. Storage Media.

. Acquisition.

. Research Service.

. Finding Aids.

. Archives Administration/ Management of Archives.

. Archival Theory and Practice

. Archival Literature.

. Archival Sources.

. Records/Archives and Information Technology. Electronic Records and Archives.
. The Structure of an Archival Institution and its History.

. Archives Legislation.

. Archives. Historical Approach.

Archives. Administrative and Legal Backgrounds (Reflecting Different Systems). Legislation and

Administrative Traditions.

25.
26.
27.
28.
29.
30.
31.
32.

33

Traditions and National Practices.

Archival Periodicals.

Records/Archives Management Training.

Records/Archives Management Profession.

National and Local Archives/Repositories.

Special Archives.

Provincial Archives.

Records Management and Archival Service in the Russian Federation (Historical Development).

. Records Management and Archival Service in Russia at Present. Its Structure, Problems and

Perspectives.
34. Records Management and Archival Service of Great Britain in Its Historical Development.
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35. Records Management and Archival Service in GB. Its Structure, Problems and Perspectives.
36. Records Management and Archival Service of the United States in Its Historical Development.
37. Records Management and Archival Service in the US. Its Structure, Problems and Perspectives.
38. City Archives and Repositories.

39. Local Archives and Repositories.

40. Draw a Picture of University Archivist Training in Russia.

41. Draw a Picture of University Archivist Training in GB.

42. University Records Manager/Archivist Training in GB and Russia. A Comparative Analysis.
43. The Cornerstones in the Development of Records/Archives Administration in GB and/or Russia.
44. Setting and Achieving Professional Standards.

45. 1 and My Future: the General Conditions of Entry into the Profession.

46. The Profession of a Records Manager/Archivist in GB and Russia. A Comparative Analysis.
47. The Society of Russian Archivists. Its Role, Activities, etc.

48. Archives Services, Really Necessary and Useful to Society.

49. Archives: Changing Times, Changing Aims.

50. Archives and Libraries. Archive-Library Relations.

51. Archives and Museums. Archive-Museum Relations.

52. Archives Administration.

53. Archive Security.

54. Managing Archives and Archival Institutions.

55. The International Description Standards.

56. The Management of Information in Archives.

57. The Role of Archives and Records Management in National Information Systems.

IIpuMepbI KOHTPOIHPYOIINUX 321aHUN (PPAHIY3CKHI S3BIK):

Les archives

Les archives publiques du patrimoine francais comptent ...2793 kilométres de rayonnages qui abritent
aussi bien les listes ¢lectorales et les registres d’état civil que les archives des chefs d’état , les chartes
ecclesiastiques ou les fonds des syndicats. Organisées « dans I’intéret public, tant pour les besoins et la
justification des droits des personnes physiques ou morales, publiques ou privées, que pour la
documentation historique de la recherche , elles se répartissent entre divers services et centres
specialisés : les archives nationales qui regroupent cinq centres différents (le Centre d’accueil et de
recherche des archoves nationales, rue des Francs-Bourgeois a Paris, le Centre des archives
contemporaines a Fontainebleau, le Centre des archives d’outre-mer a Aix-en-Provence, le Centre des
archives des microfilms a Saint-Gillles du Gard et le Centre des archives du monde du travail a
Roubaix), les services d’archives des collectivités territoriales (communales, départementales et
régionales) ou des institutions publiques. Tous ces services sont rattachés a la direction des archives de
la Culture. Pres de 2000 archivistes sont employés au services de ce patrimoine en perpetuel
renouvellement.

Lisez le texte, dégagez la structure du domaine des archives, faites la liste des mots-clés, parlez de
’organisation de cette branche.

Conservateur des archives.

Les missions :

Au sein des différents services et centres d’archives publics, ce batisseur de la mémoire assure trois
grandes missions. La collecte des archives , tout d’abord, comprend I’inventaire , le tri, le classement
des différents documents versés au centre. Chargés de determiner ce qui doit etre transmis ou non aux
générations futures, le conservateur participe également a I’entretien et la restauration de documents de
toute nature, qu’il s’agisse d’un papyrus du Xxe ou d’une lettre d’amour d’Alfred de Musset. Enfin, en
tant que médiateur, il organise I’accueil du public et la mise a disposition des archives et contribue au
rayonnement de ces témoins de notre histoire.
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La Documentation

La documentation est entrée de plein fouet dans 1’ére de nouvelles technologies, une révolution qui
conforte le profond renouveau que connait cette discipline depuis quelques années. L.’image un peu
vieillotte du documentaliste perdu dans ses rayonnages tend a disparaitre{...}

Quelque 30000 en France, les professionnels de la documentation exercent dans des structures et a des
niveaux de responsabilité tres divers, depuis le veiileur technologique d’une grande multinationale
jusqu’au responsable d’un CDI d’un collége en passant par le documentaliste de presse, I’iconographe
ou le secrétaire de documentation d’un ministere.

Documentaliste

Les missions :

Qu’il travaille dans le privé ou dans le public, le documentaliste assure la gestion et la conservation du
fonds documentaire, collecte des informations a partir des sources disponibles (depuis les périodiques
jusqu’a internet), analyse et classe les différentes données recueillies, geére 1’exploitation et la diffusion
auprés du public sous forme de base de données, de fiches bibliographiques, de dossiers de synthéses,
de revues de presse, etc.

Parfaitement au fait du secteur d’activité dans lequel il exerce, « branché » sur les multiples
possibilités offertes par les NTIC, il est I’interface entre information brute et le public.

Le documentaliste peut également diriger un centre de documentation, au sein d’une entreprise dans un
collége ou lycee. Pour cette derniere voie, le Capes de documentation a été mis en place et assimile le
documentaliste & un enseignant.

IIpumepnvie memui ouckyccuil, coodoujenuii, 00K1a008, peghepamos, npezenmayuii u
AHATUMUYECKUX ICCe NO Pa30enam OUCYURIUHDL (HeMeUKULl A3bIK).

1. Co3nanue nepBbIX YHUBEPCUTETOB.

2. Hemenkas rocyaapcTBeHHasi Onbianoreka u ee GoHIbI.

3. JJoctonpumeuarensHoct bepiuHa.

4.BO3HUKHOBEHHE TIEPBHIX OMOIUOTEK.

5.3HaueHNE apXEOIOTNIECKUX HaXOOK.

6.PazButue kuuronevyaranus B ['epmanuu u posas ['yrenOepra.

Ilpumepnvie memvl HAyUHBIX UCCIEO06AHUN CMYOEHMOG

1. AHHOTaIMs KaK KpaTKoe U3JI0’KEHHE TEeKCTa, Jatoliee odliee mpecTaBieHue o TeMe. MeTtoauka
COCTaBJICHUS] aHHOTAIMH.
2. Pedepar kak GpopMa U3I0KEHHUS COJEPKaHUsI TEKCTa B CBEpHYTOM BujJe. Buasl pedeparos.
Metoaunka coctaBieHus pedepara.
3. Jloruko-cMbICIOBOM aHanu3 Kak ocoObIil BUJ paboThl ¢ TeKCTOM. Ero posip B MOHUMaHUH
coJepKaTeIbHON CYIIHOCTH TEKCTa.
4. NudopmanuoHHas CTpykTypa Tekcrta. [lmanH Tekcta. Bunabl miaHoB M METOAMKA HUX
COCTaBJICHUS.
5. TlepeBon Kak CIIOXKHBIA BHJ PEYEBOW AEATENbHOCTU. [IOHATHME SKBUBAJIEHTHOCTH IEPEBOJA.
OCHOBHBIE CIIOKHOCTH TEPEBOTICCKUX TPAHCPOPMAIIHIA.
6. YueOHO-MeTOANYEeCKOE U HH(POPMALIHOHHOE o0ecTieYeHne I CIMITJIMHbI

6.1. CnHCOK HCTOYHHKOB U JIUTEPATYPHI
AHIJIMUACKHUH A3BIK:
OcHoBHas JIuTEpPaTYpa
1. XamunoBa JI.A. Archives & archivists: administering archives [DnekTpoHHBbId pecypc] : mpod.-
OpUEHTHp. Kypc : yueb. mocobue : HampasieHnue mnoaroT. 034700 - "JlokyMmMeHTOBeIECHHE U
apxuBoBeieHHe" : KBanM(uKauus (CTerneHb BbIMycKHUKA) OakamaBp / [XamuinosaJl. A.] ; M-Bo
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obOpazoBanus u Hayku Poc. deneparuu, denep. roc. OHKETHOE 00pa30BaT. YUPEKIACHHE BBICII.
npod. obpazosanus "Poc. roc. rymanutapusiii yH-1" (PITY), Uct.-apx. un-1, Kad. unoctp. a13. AU
M.: PITYVY, 2013.. 86 c. http://elib.lib.rsuh.ru/elib/000009310

2. Xanunosa JI.A. Archives administration [Dnexrponnsiii pecypc] : Textbook. Student’s Workbook :
npod.-opueHTUp. Kypc : yued. mocobue : Hampapienue noaror. 034700 - "JlokymeHTOBEACHUE U
apxuBOBeleHUE" : KBanM(UKanus (CTENeHb BHIMyCKHHKa) OakamaBp / [XamwmoBa JI. A.] ; M-Bo
oOpazoBanus u Hayku Poc. @enepannu, denep. roc. OmKeTHOE 00pa3oBaT. yUPEKIECHUE BHICIIL
npod. obpazoBanus "Poc. roc. rymanurtapusiii yH-1" (PITY), Ucr.-apx. un-t, Kag. unoctp. s3. MUAU.
M.: PITY, 2013. 53 c.

http://elib.lib.rsuh.ru/elib/000009309

JonoaHuTe bHASA JUTEpaTypa

1. bapanosa T.B. IlepeBoa. Ananu3 tekcta. PedepupoBanue. Yued. mocobue mo aHri. s3. Ui BCEX
HanpaBJIeHUu# moaroT. 6akanaspuara / MunobOpuayku Poccun, PITY, MAU. Mocksa : PITY, 2014.
79 c. ISBN 978-5-7281-1440-3 http://elib.lib.rsuh.ru/elib/000006435

2. TuxonoB A. A. Aurnuiickuii si3p1k. Teopus u mpakTrka nepesoja: yueonoe nocodue. M: Ilpocrexr,
2007. 120 c.

3. ®@ecenko T. A. Teopus u npakTrKa epeBoJia: TpaJULMOHHAs U HOBAas MapaJIurMbl 3HaHUN: Yuel.
nocobue. Tam6o0B: U3n-so TT'Y, 2003. 90 c.

4. Xamnosa JI.A. English for Professional Purposes: Academic Reading, Writing and Speaking:
Yuebnoe nmocodue. Uza-so PITY, 2005. 320 c.

5. Harding H. Secretarial Procedures. Theory and Applications. Harlow (Essex): Longman-Pearson
Education Ltd., 1997. 256 c.

6. Sweeney S. English for Business Communication. Student’s Book. Cambridge: Cambridge
University Press, 2005. 176 p.

JluTeparypa s pedepaToB U J0KJIAJA0B / IPe3eHTALMA

1. Beiize A.A. Utenue, pedepupoBaHrie 1 aHHOTUPOBaHUE HHOCTPAHHOTO TeKcTa. M.: Bricmas mkoua,
1985. 127 c.

2. Konsumora O.B. AuHOoTHpOBanue u pedepupoBanue. M.: POV, 1992. 28 c.

3. Muxenscon T.H., Ycnenckas H.B. Kak mnucare mno-aHriamiicku HaydHble CTaTbM, pedepartsl,
peuensun. Cankt-IlerepOypr: CriennansHas nuteparypa; 1995. 168 c.

4. ®ponoa H.A., AnemanoBa W.B. OOyuyeHue pedepupoBaHui0 U aHHOTHPOBAHHUIO
npodeccnoHaNbHOM IUTEPATypbl HA HHOCTPAHHOM SI3bIKE B KOMITJIEKCHOM MOJATrOTOBKE ClieruaincTa //
CoBpemeHHbIe TpobsieMbl Hayku U oOpazoBanus. 2007. Ne 5. C. 67-71.

5. ITamkosa A.B. Russian Business Law. M., «Arkun», 2004. 380 c.

6. A Modern Archives Reader: Basic Readings on Archival Theory and Practice. Washington:
National Archives Trust Fund Board, 1984. 357 c.

7. Bellardo L.J., Bellardo L. L. A Glossary for Archivists, Manuscripts Curators, and Records
Managers. SAA’s Archival Fundamentals Series. Chicago, 1992. 45p.

8. Cook M. Archives Administration. Toronto, 1992. 258 p.

9. Cook M., Procter M. Manual of Archival Description. Toronto: Gower Publishing Ltd., 2000. 352
p.

10. Cook M. The International Description Standards: An Interim Report // Journal of the Society of
Archivists. Spring 1995. Vol. 16, Issuel. PP. 1-15.

11. Cook M. The Management of Information from Archives. Toronto: Gower Publishing Ltd., 1999.
288 p.

12. Duchein M. The History of European Archives and the Development of the Archival Profession in
Europe // The American Archivist. 1992. Vol. 55. # 1. PP. 14-25.

13. Elbow P. Writing With Power. Oxford University Press, 1998. 384 c.

14. Foster J., Sheppard J. British Archives: A Guide to Archive Resources in the United Kingdom.
Basingstoke: Palgrave Macmillan, 2002. 627 p.
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15. Giltrow Janet. Academic Writing: How to Read and Write Scholarly Prose. New York, 1995. 329
C.

16. Ham G. Selecting and Appraising Archives and Manuscripts. The Society of American Archivists.
Chicago, 1993. 106 p.

17. Integrated Document Management — Controlling a Rising Tide: Office Information Systems
Strategic Analysis Report / Comp. by Popkin G., Cushman A. Stanford; CT: Garther Group RAS
Services, 1993. (R-IDM-117).

18. Jenkinson H. A Manual of Archival Administration. L.: Lund, Humphries, 1994. 243 p.

19. Managing Archives and Archival Institutions / Ed. By J.G.Bradsher. Chicago, 1991. 351 p.

20. Moore, Brendan. English for the Office. N.-Y., London, Toronto: Phoenix ELT, 1996. 291 p.

21. Saffady W. Managing Electronic Records. Washington: Facet Publishing, 2009. 254 p.

22. The Preparation of Records Management: Handbook for Government Agencies: A RAMP
study. Paris: UNESCO, 1991. BR1.

23. Wayne B., Colomb Gr. G., Williams J. M. The Craft of Research. University Of Chicago Press,
2003. 329c.

24. Wiedenborner S. Writing Research Papers: A Guide to The Process. New York: St. Martin's Press,
2004. 416¢c.

25. Williams C. Managing Archives: Foundations, Principles, and Practice. Oxford: Chandos
Publishing, 2007. 248 p.

Caﬁmbl, C6A3AHHblE C dOKyMeHmoeedeHue_rw u CZPXL1806€()€HM€JW

1) Wikipedia. The Free Encyclopedia [2iexrponssiit pecypc]. Pexxum moctyma: https://
en.wikipedia.org/wiki/Records_management, cBoOoaHbI#

2) Techopedia. Complementary Webinar[2aexkrponHsiit pecypc]. Pexum mocrtyma:
https://www.techopedia.com/.../records-management-system-rms, c¢BoOOIHBII

3) Lord Chancellor’s Code of Practice on the management of records issues under section
46 of the Freedom of Information Act 2000 [DnekTponHbIi pecype]. Pexxum mocrymna:
https:// www.justice.gov.uk/quidance/docs/foi-section-46-code-of-practice, cBo6oaHBbI#

4) The British Standards Institution [Dmnextponnsiii pecypc]. Pesxum mocryma: https://
bsigroup.com, cBoOoaHBII

5) The National Archives [Dnextponnsiii pecypc]. Pexxum nocryma: https:// www.
nationalarchives.gov.uk/information-management/projects-and-work/implementation-
quides.htm, cBoGOIHBII

6) The Society of American Archivists [DnekrponHsiit pecypc]. Pexxum noctymna:
https://www?2.archivists.org/.../records-management-application, cBo6oaHbIi

7) Open Text Records Management Solutions [Dnextponnslii pecypc]. Pexum nocrymna:
https://www.opentext.com/...management/records-management, cBoGoJHBI#

8) Standards and Requirements for Electronic Records Management [DiekTpoHHBII
pecypce]. Pexxum nocrtyma: https://www.nrscotland.gov.uk/record...records-
management/standards-and- requirements-for-electronic-records-management,
CBOOOIHLIH

9) Records Management Services [DnextpoHHsblii pecypc]. Pexum gocryma:
https://finance.uw.edu/recmgt/managing/records, cBoOoaHbI

10) Records Management Checklist: ICO [DaexTponnsriit pecypc]. Pexum goctyma:
https://ico.org.uk/.../records-management-checklist/, ceoboaubIi

11) The Office of the Secretary [Daexrponnsiii pecypc]. Pexxum goctyna:
https://offices.depaul.edu/.../records-management, cBoGogHbII

12) The Records Management Division (RMD) [DnextponHsiii pecypc]. Pexxum moctyrma:
https://sos.tn.gov/rmd, cBoOoHbII
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13) Records Management Policy [Dnextponnsrii pecypc]. Pexxum goctyrma:
https://www.records.nsw.gov.au/... records/...records.../ records-management- policy t,
CBOOOIHBIN

14) National Archives and Records Administration [QaexTponnsiii pecypc]. Pexum noctyma:
https://www.archives.gov/, cBoOoaHBbIi

15) Manual of Archives Administration [9aexkrponssiii pecypc]. Pexxum nocryna:
americanarchivist.org/doi/pdf/10.17723/ aarc.35.1. 001q720617608020, cBo6oaHbIi

16) National Archives Administration [Dnexkrponnsiii pecypc]. Pexxum nocrymna:
https://www.archives.gov.tw/English/, cBoboaHbIi

17) Public Records and Archives Administration Department (PRAAD) [DnekTpoHHBII
pecypc]. Pexum gocryma:
https://en.wikipedia.org/.../Public_Records_and_Archives_Administration_ Department,
CBOOOIHBIN

18) Modern Archives Administration and Records Management [DnekTpoHHBIH pecypc].
Pexxum moctyna: unesdoc.unesco.org/images/0006/.../067981EB.pdf, ceo6oambIi

19) Manuals and Textbooks of Archives Administration and Records Management
[Dnextponnsiii pecypc]. Pexxum noctyna:
https://unesdoc.unesco.org/images/0009/.../092443e0.pdf, cBoGoaHbI#

20) The National Archives and Records Administration [iexkrpoHHslit pecype]. Pexxum
nocryna: https://www.usa.gov/.../national-archives-and-records-administration,
CBOOOIHBIN

21) The National Archives and Records Administration (NARA) [DnexTpoHHbIit pecypc].
Pexxwum nocryna: _https://www.nara.qov/ , cBo0oaHBbI#

22) Building an Electronic Records Archive at the National Archives and Records
Administration [DnekTponHblit pecypc]. Pexum mpocrtyma:
https://www.nap.edu/.../building-an-electronic-records-archive-at-the-national -archives-
and-records-administration, ceo6oaHbBII

23) National Archives and Records Administration: Federal Register [DaexTpoHHbIit
pecypc]. Pexxum nocryma: _https://www.federalregister.gov/.../national-archives-and-
records- administration, cBo6oaHbI#

24) US National Archives [DnektponHslii pecype]. Pesxum poctymna:
https://www.youtube.com/USNational Archives , ceo6o I

25) Division of Library and Information Services [DnekrponHsiii pecypc]. Pexxum noctymna:
https://dos.myflorida.com/library.../records-management/, cBo601HbIi

2. Ungpopmayuonno-yuebnule caiimoi

Bukunenus [Dnexkrponnsiii pecypc]. Pexxum gocrymna: en.wikipedia.org, cBoOOaHbIIH
OGpasoBartenpHas rpymna “lclass” [DnexTpoHHsIii pecypc]. Pexxum gocryma:
http://www.study.ru/support/tv/

CrnoBapsp MynbTuTpan [DneKkTpOoHHBIN pecypc]. Pexum JOCTyIIa:
https://www.multitran.ru/, ceo6oubIit

American Rhetoric. Top 100 Speeches [DnekTponHslii pecypc]. Pexxum gocryma:
www.americanrhetoric.com/top100speechesall.html, cBo6oxHsIit

Audible Free Trial — free online English learning resource [OnextponHsiii pecypc]. Pexxum
noctymna: Www.eslfast.com, cBo6oaHBbI#

Educational Project Fluent English [DnexTponnsiit pecypc]. Pexum gocryma:
http://www.fluent-english.ru, ceo6oxHbIit

English Club [Dnextponnsiii pecypc]. Pexxum goctyma: http://www.englishclub.com/teach-
english.htm, cBoGoaHbII
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Exam and test preparation for GRE, GMAT, SAT, ACT and PSAT (Barron’s Test
Preparation) [DnexrponHsiii pecypc]. Pesxxum moctyma: barronstestprep.com, cBoOoaHbIiM
Free Classic Audio Books [Dnekrponnsiii pecypc]. Pexxum mocryma:
www.freeclassicaudiobooks.com, cBoGoaHBbIi

Native English - Aurnuiickue mecau. TEKCTHI MeCEH Ha aHTIIMICKOM [ DJIEKTPOHHBIM
pecypc]. Pexum nocrymna:

http://www.native-english.ru/lyrics, ceo6oaHbIi

World English, English Language Activities, Exercises and Tests [DnexkrponHsiii pecypc].
Pexxum noctyma: http://www.world-english.org/, ceo6oubIi

Cavimwl cpedcme maccosou uHgpopmayuu

ABC News [DnekTponnsiii pecype]. Pexxum nocrymna:
http://www.abcnews.go.com/index.html, cBodoubrit

BBC World Service [Dnekrponnsiii pecypc]. Pesxxum nocryma:

http://www.bbc.co.uk/worldservice, cBoboaHBbIi

CNN World News [DnextponHblii pecype]. Pexxum mocrymna:

http://cnn.com/world, cBo6oaHbIi

MSNBC [3OnekrponHsiii pecypc]. Pexxum nocryna: http://www.msnbc.com/,

Newsweek [DnekrponHblii pecypc]. Pexxum gocrymna:

https://www.newsweek.com/, cBo6o1HbIH

The Atlantic [Dnextponnsiii pecypc]. Pexxum goctyma:

https://www.theatlantic.com/world/, cBo6oxHBbIit

The Economist [DnekTponnblit pecypc]. Pexxum gocryma:

https://www.economist.com/, cBoGoaHbII

The Guardian [DnekTponHblit pecypc]. Pexxum goctyma:

https://www.theguardian.com/us, cBoGoaHBII

The Time [Dnexrponnsiii pecypc]. Pexxum noctyna: http://time.com/, cBoGoaHbIIH

The Washington Post [Dnextponnsiit pecype]. Pexxum mocryna:

http://www.washingtonpost.com/, cBo6oaHbIit

The New York Times [Dnexkrponnsiii pecypc]. Pesxxum nocrymna:

http://www.nytimes.com/, ceo6oaHBbIi

The Washington Times [nexkrponnsiii pecypc]. Pexxum nocrymna:

http://www.washtimes.com/, cBo6oaHBbIi

Caiimwl 2ocyoapcmeennvix opeanos CLLIA u Berukobpumanuu

Library of US  Congress [Onekrponnsiii  pecypc].  Pexum  moctyma:
https://www.congress.gov/, cBoOoHbIH

United States Senate [DnexTpoHHBII pecypc]. Pexxum JOCTyHa:
https://www.senate.gov/index.htm, cBoboxHsIit

The White House [Dnektponnslit pecypc]. Pexxum nocryna:  https://www.whitehouse.gov/,
UK  Parliament  Website [OnexTpoHHBI  pecypc].  Pexum  mocryma:
https://www.parliament.uk/, cBo6o b1

5. Dnexmponnvie cnosapu

1) Cambridge Dictionary [DnexTpoHHBII pecypc]. Pexum JIOCTYTIA!
https://dictionary.cambridge.org/ru/cioBaps/.../, CBOOOIHBIIH

2) Amnrmo-pycckuii crnoBaps moa pexn B.K.Mroumepa [Onextponssiii pecypc]. Pexum
JoCTyma:

https://classes.ru/dictionary-english-russian-Mueller-term-35743.htm,
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3) Wooordhunt [DaekTponHbIit pecype]. Pexxum gocryma:
https://wooordhunt.ru/word/, cBo6oaHBII
4) Oxford Dictionary of English (Bepcus: 9.1.376) [Dnexrponnsiii pecypc]. Peskum mocryma:
https://4pda.ru/forum/index.php?showtopic=509780, cBoOOxHBIH

PpaHy3CKHH A3BIK:

1. UcTouHUKH
1.1.1. Bassi,C., Sainlos,A.-M. Administration.com. P. Cle International, 2016, 160 p.

2. YueOHas auTepartypa.

2.1.1. 3meeBa T.E., Jlesuna M.C. @paHiry3ckuil S3bIK JJIsi SKOHOMHCTOB: ydeOHOe mocobue. M.:
IOpaiir, 2016, 494 ctp.

2.1.6. Gohard-Radenkovic,A. L’ecrit : strategies et pratiques. P. Cle International, 2005, 191p.

2.2. lonoTHUTEeIbHAS

2.2.1. lllumkosckas O.B., Ilonosa I".®., JIepkuna T.JI. ITpodeccuonansrnoe obuienune. OpaHiry3ckuii
sa3bIK. Yposau B2-C1. M.: MI'MMO, 2015. 210 c.

2.2.2. Mauchamp Nelly. Les Francais. Mentalites et comportements. P. Cle International, 2010, 159 p.
3. CiioBapm, cipaBo4Hasi JuTepaTypa.

3.1.1. Vittori, J.-M. Dictionnaire d’économie a 1’'usage des non-économistes. P.,Grasset, 2008

3.1.2. Penformis, J.-L. Vocabulaire progressif du frangais des affaires avec 250 exercices. P.Clé
International, 2013, 92p.

4. UnTepHeT-pecypcebl
4.1.006s13aTeIbHBbIE
4.1.1. www.unipress.com
4.1.3. www. lemonde.fr
4.1.4. www. lefigaro.fr

4.2. lonoJiHUTEIbHbIE
4.2.1. www. insee.fr
4.2.2. www. oecd.org

S.I'azeTsl U KypHAJIbI

5.2. lonoTHUTEJILHBIE

5.2.1. Alternatives

5.2.2. Courrier international

5.2.3. Management

5.2.4. L’entreprise

5.2.5. Les Echos

5.2.6. Le Figaro |supplément économique|
5.2.7. Le Monde |supplément économique|

HeMenkmuii A3LIK:

1.Kamsanosa T. IIpaktnuecknii kypc Hemenkoro si3bika. — M. OOO «/lom cnaBsiHCKOM KHUTHY, 2015
2.KaraeBa A.I'., KaraeB C./l., 'annenbman B.A. Hemeukuii si3pIk Uisi TyMaHUTapHBIX BY30B. —
M.: YOpaiir, 2017

1. 3.T.A I'pumenkosa A.Ilans [Honutnueckoe crpanosenenne M.OBI'BOY MIJIY 2014
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4. A I'pumienkoBa A.ITans Pycckue u Hemibl. ACIIEKThI MEXKYJIbTYPHOH KOMMYHHUKaIMU. MocCKBa
2017 rop.

JonosHuTeILHAS JINTEpPaTypa
1.LH.A Koasga.K.A Ilerpocsin YcTHble TeMbl N0 HeMenkomy si3bIKy(Jsi cTyneHTOB
BY30B.).®ennkc.2001 roxa.
2. Konomnéra T.I'. CtpanoBenenue: @eneparuBnHas pecmyonuka ['epmanus. Poctos H//].:
®enukc, 2007
3. Deutsche Wikipedia 2012
F.Gustav Bilder aus der deutschen Vergangenheit Andhof 2017.
3.H Bonpmakoa Hemenkue npasauuku u o0bidan. Cankr-IletepOypr. Antonorus 2007 rom.\

ok~

Easm JaHHBbIX, I/IH(i)OpMaI_[I/IOHHO-CHpaBOHHbIe 1 ITIONCKOBBIC CUCTCMBI.
Goethe-Institut Moskau - Hemenkuii KynbTypHbIi LieHTp uM. I 'ére B MockBe
(www.goethe.de)

Alumniportal-Deutschland.org

Deutschesprache.ru

Deutscherklub.ru

De-Online.ru

DAAD (www.daad.ru)

6.2. Ilepeuensb pecypcoB HHGOPMALHMOHHO-TeIeKOMMYHUKANIMOHHOH ceTn « AHTEpHET».

HanunonaneHast ssextponHas 6ubnmuorexa (HOB) www.rusneb.ru
ELibrary.ru Hay4unast anekrponnas 6udiamnoreka www.elibrary.ru
Dnektponnas o6ubarorexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

6.3.IlpodeccuonanbHbie 6a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE CHCTEMbI
Joctym k podeccronanbHbIM 0a3am manubix: https://liber.rsuh.ru/ru/bases

WHopmanoHHbIe CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MarepuanbHO-TEXHHYECKOe o0ecnedeHne I CHUIITHHbI

Jnst obecniedyeHWs  NUCHMIUIMHBI  HMCHOJB3YeTCsl  MaTepualbHO-TEXHHUUYECKas  0asa
00pa30BaTENBHOTO YUPEKICHUS: y4eOHbIe ayAUTOPHH, OCHAIIEHHBIE KOMIIBIOTEPOM U MPOEKTOPOM
JUTSI IEMOHCTpPAIIMU y9eOHBIX MaTepHaIOB.

CocraB mporpaMMHOT0 00€CTICUCHHUS .
1. Windows
2. Microsoft Office


http://www.goethe.de/ins/ru/mos/ruindex.htm
http://www.goethe.de/
http://www.alumniportal-deutschland.org/nc/deutsche-sprache/wortschatz.html
http://www.deutschesprache.ru/
http://deutscherklub.ru/
http://www.de-online.ru/
http://www.daad.ru/print.php?seite=2_6&m=0
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8. Oobecneyenue 00pa3oBaTeJILHOIO Mmpouecca JIs JHI € OrPAHUYEHHBIMH
BO3MOKHOCTSIMH 310POBbSI 1 HHBAJIN/IOB

B xonme peamuzauuy JUCHMIUIMHBL HCIIOJB3YIOTCS CIEAYIOLIUE JONOJHUTEIBHBIE METO/BI
0o0yuyeHMsl, TEKyLIero KOHTPOJS YCHEBAEMOCTH M IPOMEXKYTOYHOM aTTecTalud OOy4YaroLIMXCs B
3aBUCHUMOCTH OT UX UHIAUBHUAYAIbHBIX OCOOEHHOCTEH:

® Uil CJEMBIX W CIA0OBUIAIIUX: JIEKIUM O(QOPMIISIIOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TIOMOIIbIO KOMITBIOTEPA CO CIIEHUAIM3UPOBAHHBIM TPOTPAMMHBIM 00€CIIEUECHUEM;
IIUCbMEHHBIE 3a/1aHUS BBINOJIHAIOTCA HA KOMIBIOTEpE CO CHELUAIN3UPOBAHHBIM IPOIPAMMHBIM
o0ecriedyeHneM WM MOTYT OBITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIICYMBACTCS WHIMBHIYaIbHOE
paBHOMepHOe ocBelieHue He MeHee 300 JIoKC; I BBINOJHEHMs 3aJaHusl IpU HEoOXOAMMOCTH
IIPEIOCTABIIAECTCS YBEIMYMBAIOIIEE YCTPOIMCTBO; BO3MOXKHO TAaKXKE€ HCIIOJb30BAHUE COOCTBEHHBIX
YBEJIMYMBAIOUIMX YCTPONCTB; MMCbMEHHBIE 3aJaHNs 0(OPMIIIOTCS YBEIUUYEHHBIM HIPUPTOM; IK3aMEH
1 3a4€T MPOBOASATCS B YCTHON (pOpME MIIM BBITOJIHSAIOTCS B MMCbMEHHOM (popMe Ha KOMIIbIOTEpE.

® Ui TIIyXUX M CIAOOCHBIIAIIUX: JIGKIUU OQOPMIISIIOTCS B BUJIE DJCKTPOHHOTO IOKYMEHTa,
au00  IpenocTaBiseTcss  3BYKOYCHJIMBAIOILAS — anmapaTypa MHAMBUIYAIbHOTO  IOJb30BaHMUS;
MUCHMEHHBIC 33JaHUs BBIONHSIOTCS HA KOMITBIOTEpE B NMUCBMEHHOH (opme; dK3aMeH U 3auéT
IIPOBOJIATCS B MUCBMEHHOM (hopMe Ha KOMIIbIOTEPE; BO3MOKHO IIPOBE/IEHUE B (hOpME TECTUPOBAHHUS.

® /Ul JIMIl C HApyLIEHUSIMU OINOPHO-JBUTATEIBHOIO ammapara: JIEKIUU o(GOopMIISIIOTCS B BHJIE
ANEKTPOHHOTO JOKYMEHTa, JOCTYHMHOIO C IIOMOLIbI0 KOMIBIOTEPA CO CHEHAIN3HPOBAHHBIM
IIPOrpaMMHBIM ~ OOecrieYeHUeM; IHCbMEHHbIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIBIOTEPE CO
CTEIMAIM3UPOBAHHBIM IIPOTPAMMHBIM 00eCTieueHHEeM; YK3aMeH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJIH BBINOJIHAIOTCS B MUCbMEHHOM (popMe Ha KoMIbrOTepe.

[Ipu HEOOXOIMMOCTH NPEyCMaTPUBAETCS YBEIHMUEHNUE BPEMEHH IS [TOJATOTOBKH OTBETA.

[Iponienypa npoBeneHHs MPOMEKYTOYHOM aTrTecTalMy JUis OOy4arolUXCsl YCTaHABIMBAETCS C
Y4ETOM MX MHIUBHIYaITBHBIX MCUX0(u3ndecknx ocobeHHocteil. [IpomMexxyTouHast arrecTamusi MOXKeT
IIPOBOAMUTHCS B HECKOJIBKO 3TAIIOB.

[Ipn npoBeaeHMHM mpoLEAYphl OLEHUBAHUS pPE3YIbTaTOB OOY4YEHMsI MpeaycMaTpuBaeTCs
HCIOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOIUMBIX B CBS3U C MHAMBUIAYAJIbHBIMU OCOOCHHOCTSIMHU
oOyyaromuxcsi. OTH CpeACTBA MOTYT OBbITh MpPEAOCTABICHbl YHUBEPCUTETOM, WJIH MOTYT
HCIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEJCTBA.

[IpoBenenue nmpoueaypsl OLEHUBAHUS PE3yIbTaTOB OOYYEHMsI JOMYCKAeTCsl ¢ MCIOJIb30BAHUEM
JMCTAHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHA.

ObecneunBaeTcst 10CTyll K HMHGOPMAMOHHBIM U OuOIMOrpaduueckuM pecypcaMm B CETH
WuTepHer [uist Kax0ro odydaromierocs B popMax, aJanTUPOBAHHBIX K OTPAHUYEHUSAM UX 3/10pPOBbS U
BOCHPUATHS HH(OPMALIUU:

e UIsl CIIENBIX M CIHA0OBHUIANIMX: B IE€YAaTHOM ¢opMe yBeIMYEHHBIM WIpUPTOM, B ¢opme
3JIEKTPOHHOIO IOKYMEHTa, B (hopMme aynnodaiina.

® JUUIs TIIyXUX U CJIa0OCIBIIAIUX: B Ie4aTHOU dopMe, B GopMe IEKTPOHHOTO JOKYMEHTA.

® 1151 00YYarOLIMXCSl C HapyIICHUsIMU ONOPHO-ABUraTeIbHOIO anmapara: B IeyaTHOH ¢opme, B
(dhopme 2IEeKTPOHHOTO JOKYMEHTa, B popMme aynauodaiina.

VY4eOHble ayIUTOpUU AJIi BCEX BHJIOB KOHTAKTHOM M CaMOCTOSITENbHOM paboThl, HayuyHas
O6ubnuoTeka M WHBIE TMOMENIEHHs Ui OOY4YEeHHs OCHAIIEHBbl CIEMUaTbHBIM O00O0pYIOBaHUEM U
y4eOHBIMH MECTaMH C TEXHUYECKUMHU CPeICTBaMU O0yUEHHUS:

® sl CIIENBIX U CJIa0OBUSIIUX: YCTPOUCTBOM JJIsi CKAHUPOBAaHMS M uTeHUs ¢ kKamepoir SARA
CE; nucruteem bpaitng PAC Mate 20; npuntepom bpaiinsg EmBraille ViewPlus;

e Uil TIOYXUX W CIHA0OCHBIIIAIIUX: AaBTOMAaTH3UPOBAHHBIM pabO4YMM MECTOM JUIsl JIIOAeH ¢
HapylUIeHHEM CIyXa U c1ab0CIHbIIIalNX; aKyCTUYECKUI YCUIIUTEb U KOJIOHKH;

o isi OOy4aroUIMXCs C HapyLIEHUSMH OIOPHO-IBUTATENLHOTO armapaTa: MepeBUKHBIMHU,
perynupyeMbpiMu dproHoMuueckumu maptamMmu CH-1; KOMIBIOTEpHON TEXHUKOW CO CIEeIHATIBHBIM
IPOrpaMMHBIM 00€CTIEYCHHEM.



9.

21

MeToaunyeckne MaTepuaJibl

9.1. [InaHbl ceMUHAPCKHUX 3aHATHH

AHIINACKHHA A3BIK

1.

Block 1

RECORDS MANAGER /ARCHIVIST TRAINING
ACADEMIC FOUNDATIONS

TRAINING FOR FIRST ENTRY

TRAINING COURSE CONTENT AND PURPOSE BODLEY
THE ROLE OF A UNIVERSITY: LIVERPOOL

THE INSTITUTE FOR HISTORY AND ARCHIVES, RUSSIA
THE ACADEMIC BASE OF THE PROFESSION

Block 2

HISTORICAL DEVELOPMENT OF REPOSITORIES AND ARCHIVES
FROM THE DARK AGES TO THE PRESENT DAY

HISTORY OF RECORDS/ARCHIVES ADMINISTRATION

ANCIENT ARCHIVES

THE DARK AND MIDDLE AGES

THE RENAISSANCE

THE FRENCH REVOLUTION AND ARCHIVES

MODERN ARCHIVES

MIRRORS TO EXAMINE OURSELVES

Block 3
STANDARDISATION
INFRASTRUCTURAL STANDARDS

Block 4

RECORDS MANAGERS, ARCHIVISTS AND ARCHIVES

A STOREHOUSE OF KNOWLEDGE

ARCHIVES SERVE INDIVIDUALS AND SOCIETIES

WHAT EXACTLY ARE ARCHIVES?

COMMON TO ALL ARCHIVES

A GOOD RECORDS MANAGER /ARCHIVIST: DUTIES AND QUALIFICATIONS

Block 5

TYPES OF ARCHIVES & REPOSITORIES

LOCAL RECORD OFFICE: A JUNIOR’S PERCEPTIONS
LOCAL RECORD OFFICE: AIMS

CITY ARCHIVES& REPOSITORIES: THE CONCEPT

Block 6

ADMINISTERING ARCHIVES & REPOSITORIES
RECORDS/ARCHIVES ADMINISTRATION

ARCHIVES & REPOSITORIES IN RUSSIA: MODERNISED ACTIVITIES
PRE-ARCHIVAL FUNCTIONS

RECORDS APPRAISAL

ARCHIVAL PRINCIPLES OF ARRANGEMENT
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THE PRINCIPLE OF PROVENANCE

ARCHIVAL DESCRIPTION AND FINDING AIDS

SUBJECT GUIDES

WHY DO RECORDS MANAGERS/ARCHIVISTS PRODUCE SUBJECT GUIDES?
RESEARCH AND DESCRIPTION

PREPARING A SUBJECT GUIDE

1.
2.
3.

IInan npakTHyeckux 3aHATHI (PPaHIy3CKHIl A3BIK)
TemaTnueckui nian
HcTopus apxuBoB. AHTHYHOCTB, CpenHue Beka, HoBoe Bpemsi, COBpEMEHHOCTh
[TonsiTE apXUBUCTUKH
CoBpeMEHHOE COCTOSIHUE EBPONEUCKUX apXUBOB

Ili1aH npakTHYEeCKUX 3aHATHH

5 cemecTp

3anstue 1. Le fonds d’archives.

Oco0eHHocTH HAyYyHOTO TeKcTa (Mopdoorus, ceMaHThka). [IoHsITHEe TePMUHOIOTHH.
I'pammaTHKa: criocoObl BBIPAKCHHSI TACCHBHOCTH BO (DPAHITY3CKOM SI3BIKE

VYuebnas nurepatypa: Jean Favier. Les archives. Que sais-je ? Puf, 2013
CamocrosiTenbHas padbora.

3anstue 2. Histoire des archives. L’ Antiquité et le Moyen Age.
Crpykrypa HayuHOTro TeKkcTa. [LnaH, ab3arbl

I'pammaruka: 6e3muaHbIe HOPMBI

YuyeOunas nureparypa: op.cit., ch. Premiére

CamocrosiTenbHas padbora.

3anstue 3. Histoire des archives. Le Moyen Age.

[ToHATHE KOHHEKTOPA, BUABI KOHHEKTOPOB

I'pammaruka: oHsATHE aHAPOPHUUECKON 3aMEeHbI

VYyebnas nurepatypa: op., cit., ch. Premiere

CamocrosTenbHas paboTa.

3ansartue 4. L’Epoque moderne.

CriocoObl co31aHus LIETOCTHOCTH TEKCTa

I'pammaruka: MoJambHOE YIIOTpeOICHNE YCIOBHOTO HAKIOHEHUS
VYuebHas nureparypa: op., cit. ch. 2

CamocrosiTenpHas padora.

3anstue 5. L’Epoque moderne.

CriocoObl co31aHus CBI3HOCTH TEKCTA.

I'pammaTHKa: criocoObl yoTpeOiIeH s CI0KHOTo Oy TylIero BpeMeH!
VYuebHas nureparypa: op., cit. ch. 2

CamocrosiTenpHas padora.

3aundarue 6.

L’Epoque contemporaine.

[ToHsiTHE KITFOYEBBIX CIIOB

I'pammaTuka: ocoOble ciiydan ynoTpeOIeH s BBOJHBIX KOHCTPYKITUI
VYuebnas nurepatypa: op., cit. ch. 3

CamocrosiTenbHas paboTa.

ATTecTaninoHHOE 3aHATHE — (hOpMa OIIEHKH: 3a4eT
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7 cemectp

3ansrtue 1. Archivistique. Formation des archives contemporaines.
DopMUPOBAHUE IIIOCCAPUS 110 CIIEIUATBHOCTH

FpaMMaTI/IKaZ a0OcoroTHast IMpru4acTHasA KOHCTPYKIHA

VY4eOHas tureparypa: op., cit. ch.4

CaMocTosTenbpHas pa60Ta.

3ansrtue 2. Formation des archives contemporaines.
OcoOeHHOCTH TIEpeBOIa Ha3BAHUHM 1 UMEH COOCTBEHHBIX
I'pammaruka: IOHATHE TPAHCKPHIIIIUN M TPAHCIUTEPAITUN
VY4eOuas ureparypa: op. cit., ch.4

CamocrosiTenbHas paboTa.

3anstue 3. Problémes de conservation

[TepeBoqueckue TpaHchopMauu

I'pammaruka: ynorpeOsaeHne BpeMeH B HAyYHOM JIUCKYpCe
VY4eOHnas sureparypa: op., cit. ch. 5

CamocrosTenbHas padboTa.

3ansrue 4. Problémes de conservation

[TepeBogueckue TpaHchopMauu

I'pammaTuka: CeMaHTHYECKHUE BO3MOKHOCTHA CHCTEMbI apTUKJICH
VY4eOHas yureparypa: op., cit. ch.5

CamocrosiTenbHas padboTa.

3ansTue S. Les archives au service de 1’histoire
[TepeBoaueckue TpaHchopmauu
I'pammaTtuka: npedukcaius u cypdukcanus
VYuebnas nureparypa: op., cit. ch.6
CamoctosTenbHas paboTa.

3ansatue 6. Les principales archives européennes
[TepeBoaueckue Tpanchopmanuu

I'pammaruka: apyrue cnocoObl CI0BOOOpa30BaHUs
VYuebnas nurepatypa: op., cit. partie 3
CamocrosTenbHas paboTa.

9.2. MetoanyecKue peKOMeHAAlMH M0 MOAT0TOBKe MMCbMEHHbIX padoT

Pedepar npencrasisier coboil KpaTKoe C:KaToe U3JI0KEHUE HAyYHO-TEOPETUYECKOro MaTepuaa 1o
BBIOpAHHOM acCTIUPAHTOM CTYJIEHTOM TeMe. Tema BbIOUpaeTcs U3 YKciia MPeIIoKEHHBIX WIH MOXKET
OBITH OIpe/iesieHa CaMOCTOATEIbHO MO0 PEKOMEHIAllMU Hay4HOIro pykoBoautens. Pedepar nomken
BKJIIOYATh B ce0sl OrjaBlieHHE, BBEJIECHUE, OCHOBHYIO YacTbh, 3aKIIOYEHHUE, CIIMCOK MCTOUYHUKOB U
JUTEPaTypbl, COCTABICHHbII B COOTBETCTBUHU CO CTAHJAAPTHBIMHM TPeOOBAHMAMM K 0POPMIICHUIO
JTUTEpaTypbl, B TOM YHCIE K CCHUIKAM Ha OJJIEKTPOHHBIE pecypchl. PaboTra 0DKHA HOCHTH
CaMOCTOSITENIbHBIM XapakTep, B cilydae OOHapy>KE€HUsi OTKPOBEHHOrO Iuiaruara (JI0CIOBHOTO
IUTUpOBaHUs 0e3 cChUIOK) pedepar He 3acuuThiBaeTcs. Cparommil pedepar CTYIASHT OJKEH
MPOJIEMOHCTPUPOBAaTh yMEHHE paboTaTh C JHUTEPaTypod W HCTOYHUKAMH, OTOUpaTh U
CHUCTEMAaTU3UPOBATHh MAaTEpHUall, sICHO U MOHATHO U3JIaraTb CBOU MBICIIH.

Bo BBeneHun 0OOCHOBBIBACTCA AKTyaJIbHOCTh BBIOPAHHOW TEMBI, OMPEICISIIOTCS MW U 3aJa4d
pedepara, naércs aHANM3  WCIOJIB30BAHHOM  WCTOYHUKOBOW  0a3bl, KpaTKUW  aHAIU3
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UCTOpUOTPAPUUECKONH H3YYEHHOCTH TEeMBbl, (DOPMHUPYIOTCS MpeaMeT U OOBEKT HCCIeIOBAHUS,
TOBOPUTCS O €T0 CTPYKTYPE.

B ocHOBHOIW 4YacTh, pa30HMTOW Ha pas3lenbl WM maparpadbl, WU3IararTcs OCHOBHBIC (DaKThI,
CBSI3aHHBIE C TEMOH WCCIEIOBAaHUS MPOBOJUTCS WX aHalu3, (HOPMYIHPYIOTCS BBIBOIBI (TI0
naparpadam).

3aKJIIOueHUE COJEPKHUT HUTOTOBBIE BBIBOJBI U, BO3MOXKHO, MPEINOJIONKEHUS O MEePCHEKTHBAX
MPOBEJICHUS JaTbHEUIIINX UCCIICIOBAHUH 110 JaHHOU TEME.

CHuCOK MCTOYHUKOB U JIMTEPATYPHI JOJDKCH OBITH COCTABJCH B ajJ(aBUTHOM MOPSIKE B MOJTHOM
COOTBETCTBUH C TOCYAapCTBEHHBIMU TpeOoBaHUsAMH K OuOnmorpadudeckomy onucanuio. Cpeau
HMCTOYHUKOB BHAYaJIe BBIJCIAIOTCS HEONMYOJUKOBAHHBIC a IMOTOM ONYOJMKOBAHHBIC HMCTOYHHKH.
CchUIKH B TEKCTE€ [O/DKHBI OBITh O(GOPMJICHBI TaKkK€ B COOTBETCTBHHM CO CTaHIAPTHBIMH
TpeOOBaHUSMHU.

O6bEm pedepara — okono 1 .. (oxosno 40 000 3HakoB). Pedepar nomxeH ObITh HamedaraH (Ha
KOMIIBIOTEpE TEKCT Jyuimie Habupath uepe3 1,5 wimm 2 unrepana [IHIPUDTOM 12 unu 14) u
MIpe/ICTaBJIeH Ha OyMa)XHOM HOCHUTEJIE.

Pedepar nomkeH OBITH CcIaH TPENOJABATENI0 Ha MPEANOCIEAHEM CEMHHApCKOM 3aHATHU. [lo
pedepary BoicTaBisieTcs 10 15 GamnoB. B ciydae Hecnauum pedepara CTyA€HT HE JOMyCKaeTcs 0
MIPOMEKYTOYHOTO KOHTPOJIS (3auéTa, sk3aMeHa). Kpurepun onenku pedepara mpuBeICHBI B TyHKTE
5.2

[TonroToBky pedepara pekoMeHAyeTCS HaYMHATH ¢ OMOIMOrpaduIeckoro NoMcKa U COCTABICHHUS
O6ubarorpauuecKoro CnucKka MCTOYHUKOB U JIMTEPATYpPbI, a TAKXKE MOIATOTOBKHU IUIaHAa PabOTHI.
Kaxnpiii U3 HaMEeUeHHBIX NYHKTOB IUIaHA JIOJDKEH OMHUPATHCS HA pa3IMyHble HCTOYHHUKU U
nuTepatypy. Tekcr pedepara T0KEH ObITh CBA3HBIM, HEIOTYCTUMBI TIOBTOPEHUS, (parMeHTapHBIHI
nepecka3 pa3po3HEHHBIX CBeACHWA M (DAaKTOB. TUTYIBHBIA JIUCT TOTOBUTCS B COOTBETCTBHH C
TpeOOBaHUSAMU, MPEIbIBIIEMBIMU K O(POPMIIEHUIO TUTYIBHBIX JIUCTOB IUMIJIOMHBIX PaloT.

IIpunoxenune 1. AHHOTAITHS
paboyeii mporpaMMbl JUCIUATUTHHEL
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AHHOTAIIUS PABOYEN ITPOT'PAMMBI JTACIUILIAHBI

Ilpunooscenue 1
AHHOTALNUSA AUCHOUTIJIINHBI

Hucuummuaa «Teopust U MpakTUKa MepeBoia MPOPIIBHO-OPUSHTHPOBAHHBIX TEKCTOBY PEaTH3yeTCs
Ha ¢aKyIbTeTe apXUBOBEACHUS U JOKYMEHTOBEIeHUs KadeIpoil HHOCTPAHHBIX SI3BIKOB.

Llenp AWCHMIUTMHBL: MPHOOPETEHUE CTYACHTAMHU S3BIKOBOH M KOMMYHUKATHBHON KOMITETEHIIHH,
JOCTATOYHOM 71l JaibHeiIIeld y4eOHOW NesTeNIbHOCTH, a TakKe IJI OCYLIECTBIICHUS SI3BIKOBBIX
KOHTaKTOB Ha MPO(HILHO-OPUEHTUPOBAHHOM YPOBHE.

3ajayl  AMCLUUIUIMHBL: HMHTEIUIEKTYalbHOE, KYyJIbTYpPHOE, HPAaBCTBEHHOE U MpodeccunoHalbHOE
pPa3BUTHE U CAMOCOBEPIICHCTBOBAHUE 00YUaeMBbIX.

JlucuuiuiiHa HanpaBiieHa Ha (popMUpOBaHUE CIEIYIOMUX KOMITETECHIIUNA:

YK-4. CriocobeH OCyIIeCTBISITh ACIOBYI0O KOMMYHHMKAIMIO B YCTHOW M TNMHUCBMEHHOW (opMax Ha
rocyaapctBeHHOM si3bike Poccuiickoit denepanuu u uHOCTpaHHOM(BIX) si3bIKE(ax)

IIK-2 Bnanenne ocHoBaMH WH(GOPMALMOHHO-aHAIUTUYECKOW JIEATEIBbHOCTH U CIHOCOOHOCTHIO
MIPUMEHSITh UX B IPOPECCUOHAIBHOM cepe

B pesysbrare 0OCBOCHUS TUCIUILTHHBI O0YYArOIIUIACS JOIDKEH:

3HAaTh:

— OCHOBHBIC HOPMbI HHOCTPAHHOTO SI3bIKa B 00JIACTH YCTHOM W ITMCbMEHHOMN peyu;

— OCHOBHBEIC pa3JII/I‘-II/I$I JIMHI'BUCTHUYCCKUX CUCTEM pYCCKOFO n I/IHOCTpaHHOFO SA3BbIKAa,

— OCHOBHBIE OCOOCHHOCTH CIIyIIAHUWS, YTEHHs, TOBOPCHHS M MHChMa Kak BHJIOB pPEUYCBOU
IEeITEIbHOCTH,

— OCHOBHBIEC MOJIEJIM PEYCBOrO MTOBEICHHUS;

— OCHOBBI PEUEBBIX KAaHPOB, aKTyaJIbHBIX I y4eOHO-HAYYHOTO OOIICHUS;

— CYIIIHOCTh PEYEBOT0 BO3JICHCTBHS, €r0 BU/IbI, (POPMBI U CPEICTBA;

— OCHOBHBIC CpCZICTBa CO3daHUs Bep6aJ'II)HI)IX nu HeB€p6aJII)HI)IX HNHOA3BIYHBEIX TCKCTOB B pa3JII/I‘~IHI)IX
CUTYaIUSX JTUYHOTO U MPOPECCUOHATBHO 3HAYMMOT0 OOIIECHUSI.

— METOAMKY pabOThl C/HajJ TEKCTaMU COLHMAIbHON M NMPO(ECCHOHAIBHON HANpPaBICHHOCTH B LIEJAX
a/IeKBATHOW MHTEPIIPETAIIMH TPOYUTAHHOTO MaTepuana;

— MeToAMKy paboTel ¢ HH(DOPMALMOHHBIMM MOTOKAMHU JJid oOecnedyeHus JesiTeIbHOCTH
AQHAJIUTUYECKUX [IEHTPOB, OOIIECTBEHHBIX U TOCYJAPCTBEHHBIX OpraHU3aIlHi.

YMeTh:

— peaNM30BBIBATh pa3JIUYHBIE BHUIBI PEUEBOM JEATETLHOCTH B Y4YeOHO-HAy4yHOM OOIIEHWU Ha
WHOCTPAHHOM SI3BIKE;

— BECTHU JUAJIOT HA HHOCTPAHHOM SI3BIKE;

— OCYIIECTBIATh APPEKTUBHYIO MEXIUYHOCTHYI0 KOMMYHHKAIIMIO B YCTHOM M MUCBMEHHOH (opmax
Ha WHOCTPAHHOM SI3BIKE;

— BBINOJIHATH THCHbMEHHBIE M YCTHBIE TME€PEBOJBI MAaTEpHUajoB MPO(ecCHOHATBFHO 3HAUYUMOM
HaIpaBJIEHHOCTH C HHOCTPAHHOTO SI3bIKa HA PYCCKUIN U C PYCCKOTO HA MHOCTPAHHBIN SI3BIK;

— CO3/1aBaTh U PEIAKTUPOBATH TEKCThl OCHOBHBIX KaHPOB JIEJIOBOM peyu.

— TMOHWUMATh W TPABWIBHO HMHTEPIIPETUPOBATh MCTOPUKO-KYJIBTYPHBIE SIBJICHUS CTpPaH H3y4aeMOro
SI3bIKa, pa30MpaThCs B 0OIIECTBEHHO-TIOTUTHYECKUX HHCTUTYTaX dTHX CTPaH;

— WCIOJIb30BaTh HABBIKU PalbOTHI ¢ WMHGOpPMAIMEH W3 Pa3IUYHBIX MCTOYHUKOB Ha MHOCTPAHHOM
SI3BIKE JIJISL peleHHsI MPOEeCCHOHANBHO 3HAYNMBIX 33/1a4;

— pelnaKTHPOBATh TEKCTHI MPO(PECCHOHATILHOTO W COLMAILHO 3HAYMMOTO COZACpP)KaHUS HA POJHOM U
WHOCTPaHHOM SI3bIKaX;

Braners:
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— SI3IKOBBIMHU CPEACTBAMU JUIsl TOCTHXKEHUS NPO(ECCHOHANBHBIX 1IeJI€ Ha MHOCTPAaHHOM SI3BIKE;

— pa3IMYHBIMU BHJIAMH U TIPUEMaMU CITyILIAHHs, YTEHUS, TOBOPEHUS U MUCbMA;

— HaBBIKAMU KOMMYHMKALIUU B MHOS3BIYHON cpesie, 00eCeunBaOIUMU aJIeKBaTHOCTh COL[MANIBHBIX U
po¢eCCHOHANIBHBIX KOHTAKTOB Ha HMHOCTPAHHOM SI3BIKE;

— IpUEMaMM CO3[aHMsl YCTHBIX M NHCBMEHHBIX TEKCTOB PAa3JIMYHBIX XKAHPOB B Ipolecce yyeOHO-

HAy4YHOTO OOIICHHUS;
— HaBblKaMun pedeprpoBaHUA M aHHOTUPOBAHMA HAY4YHOMN AUTepaTypbl;

— HaBBIKAMH COIIMOKYJIbTYPHOU U MEKKYJIbTYPHOU KOMMYHHKAIIUH,

— METOJMKOW U pueMaMu niepeBoza (pedepaTuBHOTO, TOCIOBHOTO);

— HaBbIKAMU M METOJMKOW TMOUCKA CTPaHOBEAUECKON U mpodecCHOoHaIbHOW MHPOpMAIUH, MOJIb3YSCH
pa3IMYHBIMU UCTOYHHKaMH (B TOM umcie, Internet)

— HaBBIKAMHU TI0 PELIEH3UPOBAHUIO U PEAKTUPOBAHUIO COIMANIbHBIX, HAYYHO-TIOMYJISIPHBIX, HAYYHBIX,
U NyOJIMIUCTHIECKUX PadOT MO CBOCH CIENUaIbHOCTH Ha HHOCTPAHHOM SI3BIKE.

[To nuctunune «Teopus u nmpakTHKa NepeBoaa NPoPUIbLHO-OPUEHTUPOBAHHBIX TEKCTOB (AHTIMICKUI
S3BIK)» MIPEYCMOTPEHA IPOMEKYTOUHAs arTecTanusi B (hopme 3auera, 3adera C OICHKOM.

OO01mas TpyA0eMKOCTh OCBOCHHS TUCIUTUTHHBI COCTABIISICT 6 3a4ETHBIX SAMHMII.



